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1. Muc dich, yéu ciu
Gitip CBGV- CNV toan truong ndm dugc ké hoach hoat dong trong tuin va
thuc hién nhiém vu dat hidu qua tét nhét;

Céc t chirc va CBGV-CNV toan truong c6 ké hoach thyuc hién tét nhiém vu.

2. Noi dung
Canhén/to | .. .
TT Céng viée Chii tri chire o
thyc hign | W hien
1 | On cong tac day va hoc Hiéu trudng (1}3\(;] g’v]gﬁ Trong tuan
Phén cong giang day, ky hop
2 |dong lan dau cho gido vién| Hifu trudng BGH{{FI')I‘ CM, Trong tuan
tuyén mai .
3 | Lam to trinh phén cong HDTS | Hiéu trudng GVHD Trong tuén
T6 chuyén mon hoan thién xay
4 dyng phén cong n}}lg:m i BGH TTCM Trong tudn

thanh vién trong to, phén cong
cong viéc cua to trudng, to pho
Thanh 1dp va tién hanh 6n :
5 | luyén cac ddi tuyén HSG céc | D/c Tudn GVCN,GVBM | Trong tuin
khoi

Ding ky tén dé tai sang kién,

6 SP KHKT D/c Tuén TTCM, GV Trong tuén
Tién hanh day cac tiét chuyén A

7 | 4, tb chirc rit kinh nghiém FRIE HERGY | Tropgan

8 T3ag couns GDTE. & TS b/c Dinh DTN Trong tudn

tham gia hdi thao nganh




Tham gia thi giai diéu tudi

thuc hién theo KH nha truong

9 hdng D/c Quang GV phu trach | Trong tuan
2 Gl ” e K& toén va céc
10 H10an thlf‘m Ik CETIE e 100 Hiéu truéng | thanh vién khac | Trong tudn
cua hoc sinh
theo QD
Hoan thién nang luong trudc )
11 | thoi han, nang luong thuong | Higu trudng GV-NV Trong tuén
xuyén, thdm nién gui s&
Hoan thién KH day thém, 6n .
12 | TN, don xin day thém, hoc b/c Dinh GV, HS Trong tuén
thém
13 | On dinh 1€ nép cdng tac ndi tru D/c Dinh Doan TN Trong tuén
Hoan thién hé so kham strc
khoe hs dau ndm, ting cuong = £ A
14 cong thc phong chéng dich D/c Tuan NVyte Trong tuan
bénh
15 | Kiém tra ndi bd thang 10 Hiéu truong Ban KT Trong tuan
Tham gia tap huan xdy dung A
16 ma trén d3, d& ktra gitfa ky BGH TTCM,GV Trong tuén
Lao dong, v¢ sinh khudn vién
17 Ui g, chen soc dm b/c Tuén Ban CSVC Trong tuan
chudi, san mat bang, d6 tdm
dan
18 Cac ndi dung cong viéc khac Trong tuln

3.T chu'c hwe hién

1. B.c Tran Dinh Quang- Hiéu truong

- Phy trach chi dao chung; chu tri cac cudce hop, xay dung ké hoach cac hoat
dong ; hoan thién hd so ché do chinh sach gido vién, hoc sinh; xét duyét nang

lwong; hoan thién hé so cho gido vién méi
- Thuc hién cac cong tac chi dao, quan ly khéc lién quan.
2. D.c Ha Van Tudn - Pho Hiéu truong

- Chi dao chuyén moén, cht nhiém, hoc sinh khdi 10, HSG; co sé vt chat, lao

dong, HSG, y té,
- Thuc hién cac cong tac chi dao, quan ly khéc lién quan.
3. D.c Vi Van Dinh - Phé Hiéu truong

- Chi dao chuyén mon, chu nhiém, hoc sinh khéi 11,12; khao thi, day thém

hoc thém, on thi tdt nghiép; cong tac Poan- phong trao, ndi tri
- Thuc hién cac cong tac chi dao, quan ly khac lién quan
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4. Diéu chinh ké hoach
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......................................................................................................................

Noi nhén:

- Ban giam hiéu;
- Cong doan;

- Poan TN;

- Cac td CM;
-Tb Vin phong;
- Luu: VT.

Tran Dinh Quang




